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Export Grade Verification Summary

Once you have completed manually entering or importing grades you can export a midterm or final grade
verification summary. Click on Tools > Export (upper right hand corner)

UINIVERSITY OF ILLINOIS
UI ATCHICAGD Michael N. Wilsen | Univ of Il at Chicago | & signout | .Nuhﬁ:alms

® - Tools &

P — Course Del .\ on Grade Template..
Midterm Grades Final Grades ‘
Grading
. Rolled¢ Subject % Course 4 S« Tile + Term &| CRNZ Intro Native Amer Literature
— English (ENGL) 12 0 Intro Native Amer Literature Fall 2014-Chicag.. 38 Course Reference Number: 33140
Eligible: 10
Registered: 10
Graded Final: 10
Enter Grades
: Course Dates: 08/25/2014 - 12/05/2014
Full Name - D g MM s Fnairade ¢ Roled o S2SAMNd o poirs atended o )
Grade Date Primary Instructor: Maryanne Lyons
Test_Student1, Tom 668061627 B Secondary Instructor{s): Carl A. Grazier,
Test_Student1, Nancy 871116852 c Michas H. Wilson
Test_Student2, Terry 651147991 A
Test_Student3, Tony 667259334 F 101312014
Test_Studentd, Mike 679814700 B
Test_Students, Molly 674567706 c Y 3
Student Details
Test_Students, Mary 658304731 A
Test_Student7, Paul 678859651 F 08/25/2014 0
eststudentr, Fau John Test_Studentd
Test_Students, Peter 674714611 c
Tesl_Student?, John 652372674 B Registration Status: **Web Registered™
Credits: 2
Page 1o0f 1 PerPage 25 ~ Records found: 10 Email student




Export as Excel Spreadsheet(.xls)

Export Template

Export files as

@ Excel spreadsheet(.xls)

© Emsh eet(.xlsx)

Open the spreadsheet, do not save it yet

Opening 220148_English_112_0_Template.xls (S

I You have chosen to open: I
220148 _English_112_0_Template.xls 7

which is: Microsoft Excel 97-2003 Worksheet (7.0 KB)
from: https://banner-dev.apps.uillincis.edu

J What should Firefox do with this file?

Microsoft Excel (default) -

) Sawe File

I;l
|| Do this automatically for files like this from now on.

View spreadsheet

A | B | ¢ | D | E | F |

1 {Full Name ] Rolled Confidential Course Final Grade Last At
-2 Test Student?, Tom 668061627 No No English B
-3 Test_Student10, Nancy 71116852 Mo Mo English C
4 Test_Student2, Temry 51147991 No No English A
5 TestStudent3, Tony "B6725931 No No English F
6 Test Studentd, Mike 79814700 No No English B
T Test_Studentd, Molly 74567706 Mo Mo English C
8 Test_Student5, Mary "Be8304731 No No English A
9 Test Student?, Paul 578859651 No No English F
10 Test_Studentd, Peter 74714511 Mo Mo English C
11 Test_Studentd, John YR No No English B

12




Do “Save As” and save spreadsheet in the appropriate folder (Note: if you just click Save it will be saved in a
Temp folder that you may have difficulty locating)

Home  Insert  Pagelayout  Formulas  Data  Review  View  AddIns

Information about 220148_English_112_0_Template

Ci\Users\mnwilso\AppData\Local\Temph220148_English 112 0_Templatels

f Compatibility Mode
fo \%ﬂ Some new feztures are disabled to prevent problems when working with
previous versions of Office, Converting this file will enable these features, but
may result in layout changes,
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File name: 220148_English_112 0_Templatexls

Sawve as type: [E}(cel 97-2003 Workbook (*.xls)

Authors: Wilson, Michael M Tags: Add a tag
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