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Class Scheduler will allow you to build the optimal schedule based on course preferences and setting 
aside time for breaks during the week.  To build your initial schedule: 

1. Click on “View Class Scheduler” 

 

2. Select Term and click “Save and Continue” 

 

 

 

 



 
3. Click on “Add Course” to start building a schedule: 

 

 

4. You can start adding courses using the Search by Subject, Attribute or Instructor dropdowns. 
a. By Subject: Click the Subject dropdown.  Select the subject and then the Course.  

 

  



b. By Attribute:  This is used for selecting General Education Courses.  Click on Search by 
Attribute.  Select the Attribute, then Subject and Course.  Only the courses with open 
sections will appear in the list. 

 
c. By Instructor: Click on Search by Instructor. Select the Instructor and then the course. 

 

 

  



5. Click on Add Courses after selecting all of the information:  

 

6. Your course list will appear in the right hand side of the page: 

 



7. When you are finished, click Done to return to the menu. 

 

8. Note: Any course that has one or more Honors Sections will be denoted with a red box (Has 
Honors).  After generating schedules, make sure you do not select a schedule with an Honors 
Section if you are not an Honors College Student. 

  



9. Breaks are used to block out times when you cannot attend classes.  To add a break Click on Add 
Break. 
 

 

 

10. Enter Name, Start Time, End time, and Days.  Click on Add Break  

 



 

11. Keep adding Breaks until you are finished.  Click on the back button when done: 

 

12.  Click on Generate Schedules to view possible schedules: 

 



13. You can view schedule by rolling over the magnifying glass or click on View

 
 

14. Click on View to Review a Schedule. Remember to not select a schedule where the Honors box is 
displayed unless you are an Honor’s College Student. 

 

 



15. Click on Send to Shopping cart.  You are not registered for any classes until you complete the XE 
Registration process. 

 

 

16. You will be returned to the Registration Landing Page.  Click on Register for Classes. 

 

  



17. Select the term and on the Register for Classes Page, Select Plans: 

 

18. The Plan will be displayed with the title “Schedule Planner Shopping Cart”:  Click on Add All to 
add your plan to the registration worksheet. 

 

  



19.  Click on Submit to Register for the Classes. In the Summary: 

 

 

20. Your registered classes will display.  You may encounter errors is a section has closed, or a 
prereq has not been met.  Correct the errors to finalize your schedule. 
 

 


