
 
Class Scheduler  

Advanced Functions and Tips 
 

Class scheduler has some advanced functions to create the ideal schedule. 

A. Adding Breaks:  Some uses for breaks are: 
a. Commuting time to and from school. 
b. Work Hours 
c. Creating a schedule without long gaps by blocking out specific times 
d.  Breaks can be used from term to term.  They are saved and you can select which breaks 

to be used. 
 

1. Adding a Series of Breaks:  Breaks are used to block out times when you cannot attend classes.  
To add a break Click on Add Break. 
 

 

  



 

2. Enter Name, Start Time, End time, and Days.  Click on Add Break  

 

3. Keep adding Breaks until you are finished. When finished click on the back button. 

Tip: If you generate a schedule which most of the sections listed start at a time that you do 
not want, then add a break to eliminate that section. 

 

  



B. Adding Extra Time between Classes:  If you have classes that are on different sides of the 
campus, you might want to allow extra time between classes. 
 
1. Click on Advanced Options: 

 

 

2. Select the pad time between classes.  UIC usually allows ten minutes between classes.  
Select the number of minutes from the dropdown. 

 

 

3. Exit by clicking on View Schedules. 

 



C. Locking a particular section of a course.  You can lock sections of a course if you need to keep 
a section.  Locking a section is used for: 

a. Holding a section because it is an Honors Section or a specific section restricted to a 
group. 

b. You need to be enrolled in that section. For instance certain courses are offered for 
different credit hours for different colleges.  You should first add that course, click on 
generate schedules and find the appropriate section and lock it before adding any 
other courses. 

c. The section is at a specific day/time that you need. 
 

1. You can lock a section when you View a Schedule.  Click on View Schedule in the 
generated schedules. 

 

  



 

2. Click on the Lock icon in the listing or the schedule display. 

 

 

Tip: Make sure you click on Generate Schedules after you lock a section.  The Class Scheduler will only 
use that section in creating Schedules. 

  



D. Viewing Section/Course Detail:  You can view section detail by clicking on the “I” for each 
section or course 

 

 

 

 

  



 

E. Options Functions:  You can use the options functions to narrow down sections.  
1.  Click on options: 

 

2. Click on Advanced Filters: 

 

 

  



3. Select the filters that you want to use and then click “Save and Close”: 

 

 

F. Compare Schedules:  You can compare schedules by selecting the schedules from the list. 
1. Select the Schedules to compare from the “Generate Schedules List” then Click Compare 

Schedules. 

 



 

 

G. Shuffle:  The shuffle function can be used to look at schedules.  Shuffle will shuffle the 
schedules generated.  It is useful when most of the schedules have the same section used over 
and over again.  It will distribute the results. 

1. Click on Shuffle and you will notice the schedule numbers will not be in chronological order. 



 

  

 


