
 

Class Scheduler  

How to use tool after Registration 

 

You can change your schedule using the Class Scheduler: 

1. From the Registration Menu click on Registration: 

 

2. Click on “View Class Scheduler”   

 

3. Select Term and click “Save and Continue” 

 



 

 

 

 

  



4. There will be three sections on the page (Courses, Current Schedule and Shopping Cart). 

 

 

 

 
 



 

 

5. Uncheck the Courses in your Shopping Cart: 

 

 

6. Uncheck all enrolled courses. 

 

  



7. Click on add courses to select new courses 

 

8. You can start adding courses using the Search by Subject, Attribute or Instructor dropdowns. 

a. By Subject: Click the Subject dropdown.  Select the subject and then the Course.  

 

9. Click on the back button to return to the main page. 

 



10. Click on Generate Schedules. 

 

11. Click on View to select a schedule. 

 

  



12. Click on Send to Shopping Cart. 

 



13. You will be returned to the Registration Landing Page.  Click on Register for Classes. 

 

14. Select the term and on the Register for Classes Page, Select Plans: 

 

15. The Plan will be displayed with the title “Schedule Planner Shopping Cart”:  Click on Add All to 

add your plan to the registration worksheet. 

 



16.  Click on Submit to Register for the Classes. In the Summary: 

 

 

17. Your registered calluses will display.  You may encounter errors is a section has closed, or a 

prereq has not been met.  Correct the errors to finalize your schedule. 

 

 

 


